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This Retained Search Agreement entered into this day, month, year, by and between Alleanza Partners (“Agency”), with offices located at 1789 New Britain Avenue, Farmington, CT 06032, which is the billing agent for Affiliate Name (“Recruiting Firm”) and Client Name (“Client”), with offices located at full address here.

Position Title:  
Our fee for this search is 30% of the first year’s guaranteed compensation. We define guaranteed compensation to be salary and any guaranteed bonuses. This includes bonuses earned in the first year where payment is scheduled in the second year of employment.
We are assuming that the candidate you hire will receive guaranteed cash compensation in his or her first year of employment of minimally $.  We will initially bill you in the following manner: one half immediately and the second half will be billed on the candidates start date and will be paid 30 days after the candidates start date.  There will be a billing adjustment if the person you hire is at a figure that exceeds $. This final installment will be due at the same time that the second half of the fee is due as noted above in this paragraph.  Our fees are non-refundable.
Payment for the above is due upon receipt.
Should you terminate a person that we place at your firm for cause or poor performance within one year of his or her start date, we agree to replace that person without charging a fee (with the exception of expenses being billed).
Additionally, it is agreed that we are your exclusive agent on this assignment and that you will not work with any other outside recruiting sources on this particular assignment for the period that we are retained.
Also, it is agreed that, if in the course of this assignment, you become aware of a potential candidate, you will turn this name over to us in order for us to measure his or her viability as a genuine candidate. If you hire an executive you referred to us in this manner, all terms agreed to in this letter shall apply.
If, in the course of our recruiting on this project, you hire a candidate that we present as a consultant to handle all or some of the responsibilities of this position, our full fee (using the

minimum guaranteed compensation base point of $ included in the first page of this letter will be due when this person’s services are utilized as a consultant.
Further, if a person that we present to you is hired for any other position within your company, within twelve months of our presenting him or her to you, an additional fee would be due when he or she is hired. This fee will be 30% of the first year’s guaranteed compensation as outlined in the second paragraph of this letter.
If you agree with and accept the conditions outlined in this letter, please sign below where indicated and return with payment of the first installment of our fee.
Agreed By:
By:  

 

        
Client Name
By:  

 Affiliate Name
By:  

 Alleanza Partners, LLC


Date:  

Date:  

Date:  



